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	DATE
	
	Name of Company 
	


	REQUIREMENT
	Yes or No
	Standard
	Guidance for the Assessor

	RISK ASSESSMENT AND SAFE SYSTEM OF WORK

Has the company described the method or methods they use for ensuring they and their employees work safely. 
	
	This should include, for example, safe systems for working at height, safety instructions for using dangerous equipment, what to do if they discover asbestos or suspected asbestos and include any personal protective equipment they might need to do the job. 
	While the assessor cannot insist on a written risk assessment they must assure themselves there is an understanding and application of risk assessment. The applicant must be able to demonstrate they have a safety system of work for high-risk activities. There should be particular attention to high-risk activities like working at height. The assessor may find it helpful to discuss this with the company.

	Has the company carried out any training for employees?
	
	It is reasonable to expect basic health and safety awareness training either in the past or the future.
	The assessor will form a view that adequate and relevant training has either been provided or is planned for. Working at height is a particular area where there may be a training need.

	Has the company showed how they identify and control hazardous substances?


	
	Following the manufacturers instructions for use on the package may provide safe use of hazardous substances in its most simple form. In other cases a more formal assessment may be proper (for example they may have used COSHH Essentials).
	It should be clear the business describes how they identify, use and store dangerous substances including dusts, vapours and bacteria for example. Following the manufacturers instructions for use and storage on products they have identified as very low risk (and perhaps the only product they use) may provide safe use but they must be able to explain why this is the case. Asking the business to get an assessment for other hazardous substances should be considered.

	If the company use subcontractors, given the work applied for, and the risks associated with that work, have they determined the competence of the contractor?
	
	This may be past experience of working with them, basic safety checks or references.
	In small non-construction companies it might be familiarity and long-term use of a subcontractor or consultant. However, in construction related activities their supply chain must be subjected to a competence assessment that meets the requirements of the core criteria (pages 48-51 of the following: http://www.ssip.org.uk/docs/TermsOfReference.pdf).  A project management type organisation would be expected to have a questionnaire and procedure based around the core criteria.

	Is the declaration signed and dated?
	
	This must be signed and dated.
	Remember that in some circumstances an electronic signature is acceptable.

	Does the company have access to competent (corporate) advice?
	
	Comprehensive guidance is provided in note 2 of the Appendix 2A questionnaire. 
	The assessors must satisfy themselves the business understands what is needed. They can provide their own “competent advice ” as long as they are sure they know enough about what they have to do. Alternatively, they can use one or more of their (few) employees help them. If the risks are complex and they do not have access to competent advice in-house, they may have to appoint a safety consultant to help them.

	CONSTRUCTION COMPANIES ONLY

Does the company have access to competent (construction) advice?
	
	Comprehensive guidance is provided in note 3 of the Appendix 2A questionnaire. 
	The assessors must satisfy themselves the business understands what is needed.  The Construction (Design and Management) Regulations 2015 require any company or individual involved in construction work to have access to competent construction advice. In practise the advice could be from the owner, one of his or her employees or a third-party (for example a consultant, building safety group or trade association), but they must have relevant experience, knowledge, training or a construction qualification. This might be the NEBOSH construction certificate or attendance at the Site Management Safety Training Scheme. If they do not have access to this, the principal or main contractor, could provide it for them before and during the work but the arrangements must be agreed and in place before the work begins. 

It is important a company who declares they intend to use a client or the main contractor to source this advice is annotated as a general comment on the contractor’s page.

	Has the company provided adequate information, instruction and training provided for employees who may be exposed to asbestos or suspected asbestos
	
	Comprehensive guidance is provided at note 8 of the Appendix 2A questionnaire.


	The assessor must satisfy himself or herself that asbestos is a risk to employees. If it is then a judgement is needed as to whether an appropriate and adequate amount of instruction, information and training has been provided and is maintained. 

	Has the company provided suitable Construction Phase Plan information (if applicable).
	
	Example plan required refer to L153 guidance/App
	You should ensure that the contents in the example(s) provided do not extend beyond what the legislation and industry guidance need.
https://play.google.com/store/apps/details?id=co.uk.citb.cdmwizard&hl=en_GB


OVERALL ASSESSMENT:

	OVERALL ASSESSMENT RESULT:

	Acceptable?
	
	Further Information required?
	

	Comments or observations
	

	Additional Comments: 

Result: Met, substantially met, partly met or not met 


Action Plan for Improvement

Please note, where standards above are not met, details of what needs to be improvement must be details below

	Area to be improved
	Person responsible
	Timescale

	
	
	

	
	
	

	
	
	








Health and Safety Assessment 


Assessor’s record of findings 





Construction & Non-Construction – less than 5 employees – 


Not principal contractor or designer – must use relevant sections of appendix 1





This is to be used to record findings arising from a desktop audit of a company or consultant who employ fewer than five people and is not applying to act as designer or principal contractor under CDM. 





This record will reflect the assessor’s findings including notes of conversations that took place between parties. If there are areas of improvement required a note should be made in the relevant comments section and summarised in the letter to the contractor or consultant.








Assessors name:





Email address:





Phone number:
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