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Learning & Skills Service
Individual Career Plan

	Learner Name:
	

	Details of Course/Programme:
	

	Adviser Name:
	

	Date Completed:
	


What is a Career Plan? 
A Career Plan is a practical strategy that will support you to identify your current skills and interests, set goals that are specific, measurable, achievable, realistic and time bound (SMART) and detail actions that will help you towards achieving your career goals.
Career planning helps us grow, and having a realistic career plan in place is an essential part of our personal growth and development. 

Who should complete a Career Plan?

Everyone can benefit from creating a career plan, whether you are studying, just graduated, looking to change career, or unemployed and considering career options. 
How to complete a Career Plan?

When completing a career plan you should consider the following:-
Goals - Short Term, Mid Term and Long Term
Interests and Strengths - What do you enjoy doing? What are you good at? Are you creative? Organised? Do you enjoy working with people? 
Current Competencies, Skills, Knowledge & Experience - What experience, qualifications, transferrable skills and knowledge do you have that will support you work towards your career goals? 
Motivation - What is important to you in a career? Why do you want to work within your chosen career? What will motivate you to continue working towards your career goals? 
Development & Training - Does your chosen career require specific qualifications, training or experience? What are your skills gaps? 
Barriers - What possible threats could prevent you from achieving your career goals? There are a number of factors, sometimes beyond our control that can prevent us from achieving our goals. By addressing these barrier and planning around them, success can be achieved. 
Career planning is an activity you should do at least once a year in order to reflect on your progress to date and take advantage of new opportunities that will move you closer towards your goal. 
        INDIVIDUAL CAREER PLAN
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Short Term                                                                      Mid Term (2-5 years)                                                       Long Term (5 years)


	Current Competencies, Skills, Knowledge, Experience
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Declaration:

I confirm I have understood and have agreed the above career plan which is based upon my individual assessment.
	Learner Signature:
	
	Date:
	

	Adviser Signature:
	
	Date:
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