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Hartlepool Community Asset Capital Improvement Grant
Grant Application Form

	Section 1 – Applicant Details

	Main Contact Person
	

	Role in Organisation
	

	Contact Number
	

	Email Address
	



	Section 2 – Organisation Details

	Organisation Name
	

	Organisation Address
	



	Type of Organisation
	☐ Registered Charity 
☐ Community Interest Company
☐ Charitable Incorporated Organisation
☐ Faith Based Group
☐ Other – Please State: 

	Charity Number 
(If Applicable)
	

	Company Number
(If Applicable)
	

	Provide a brief summary of the activities/services normally delivered by your Organisation (Max 100 Words)

	



	Section 3 – About your Project 

	Project Title
	

	Project Start Date
	

	Project End Date
	

	Provide a summary of your capital project including what the funding will be used for, how it will be delivered and who will be involved (Max 300 Words)

	

	Explain how your project meets the aims and outcomes of the Hartlepool Community Asset Capital Improvement Grant (Max 200 Words)

	



	Section 4 – About your Community Asset 

	Address of the Community Asset
	



	Does your Organisation own this Building?
	☐ Yes        ☐ No 

	If your Organisation does not own the building, please confirm who does, that you have a lease and you have approval to submit this Grant Application

	

	Length of Lease
	

	Explain how you will ensure that your building is available for and used by local people and the wider community within Hartlepool (Max 100 Words)

	



	Section 5 – Evidence of Need 

	Explain the need for your project including the difference it will make to local communities and those most in need within Hartlepool (Max 200 Words)

	

	How have you involved local people and the community in the design and development your project? (Max 200 Words)

	

	Tell us who will benefit from your project including how many people currently access or are supported by the Community Asset (Max 200 Words)

	

	Describe the impact, to people and the local community, of the proposed improvements to your Community Asset (Max 200 Words)

	



	Section 6 – Strategic Fit 

	How does your project align with and contribute to key local strategies including the Hartlepool Pride in Place Regeneration Plan (Max 200 Words)

	



	Section 7 – Finance 

	Overall Cost of your Capital Project
	£

	Amount of Funding Requested
(Maximum of £20,000)
	£

	Your Match Funding Contribution
(Minimum 5% of Total Project Cost)
	£

	☐
	Please tick to confirm you have also enclosed a detailed breakdown of your costs which should match the Overall Cost of your Project



	Section 8 – Submission Checklist

	Please tick to confirm that you have also submitted the following information/supporting documents, where relevant:

	☐
	Three Competitive Quotes for the Proposed Work 

	☐
	Up to Date Bank Account Statement 

	☐
	A copy of your Organisation’s Latest Annual Accounts 

	☐
	A copy of your Organisation’s Constitution/Governance Document

	☐
	Any Planning Permission 

	☐
	A copy of the Building’s Freehold or Current Lease with your Organisation

	☐
	Insurance Certificate (Buildings/Public Liability)

	Please note we may grant approval on a conditional basis, subject to you providing further information or ensuring necessary approvals are in place for the Grant



	Section 9 – Declaration

	I confirm that the information provided is accurate and complete. I understand that this application does not guarantee funding and that, if successful, my organisation will need to enter into a grant agreement with Hartlepool Borough Council,

	Signed
	

	Name
	

	Position
	

	Date
	



Submission Instructions:

The Hartlepool Community Asset Capital Improvement Grant is open to applications with a deadline of Monday 2 March 2026.

Completed Grant Application Forms, along with the relevant supporting documents, should be emailed directly to:

· Email: prideinplace@hartlepool.gov.uk 

Once received, applications will not be assessed until after the deadline, and any organisation can apply for funding as long as they meet the eligibility criteria as stipulated in this Grant Information. Organisations will be notified of outcomes via the email address within this Grant Application Form
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